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757.490.0132  
757.490.0136  
www.vhb.com
Engineers | Scientists | Planners | Designers
	4500 Main Street
Suite 400
Virginia Beach, VA 23462-3361

	Client Authorization

	
	☒  New Contract  
	
	Date 
	March 18, 2025
	
	☐  Amendment No.
	
	Project No.
	34685.00
	
	Project Name
	Virginia Beach Development Authority (VBDA) – Annual Service Contract
Innovation Park – Conceptual Master Planning

	
	
	
	
	Cost Estimate

	
	To:
	Ms. Emily Archer
VBDA
Project Manager


	
	Amendment
	Contract Total

	
	
	
	Labor
	
	$ 14,705.44

	
	
	
	Expenses
	
	

	
	
	
	TOTAL
	
	$ 14,705.44

	
	E-mail:
	earcher@vbgov.com
	☒	Hourly + Expenses	☒  Time & Expenses

	
	
	
	☐	Cost + Fixed Fee	☐  Labor Multiplier

	
	Phone No:
	757-385-2912
	Estimated Date of Completion:
 
	April 10, 2025

	
	
	
	
	

	
	
	
	
	


Agreement:
This Agreement is composed of Part I and Part II. Part I includes details of the services to be performed, timing of the services, and compensation. Part II (Engineering Services Agreement dated December 15, 2020, and attached by reference) contains the Terms and Conditions of Agreement, which are the general terms of the engagement between the , hereinafter called the "client," and  (VHB). VHB shall perform the services herein in accordance with the standard of care of similarly situated design professionals acting under similar circumstances.
PART I
PROJECT DESCRIPTION
VHB will provide the following Scope of Services for conceptual plans to expand Innovation Park for future development.
SCOPE OF SERVICES
basic services
Task 00100 Base File and Preliminary Sketches
VHB will compile existing City of Virginia Beach GIS data for Innovation Park and the adjacent land of interest to create a basemap in AutoCAD. Base mapping will depict property boundaries, rights-of-way, and existing infrastructure. Upon completion of the basemap, VHB will develop high level conceptual plan for expansion of Innovation Park industrial park. These concepts will be hand sketched for the purposes of an in-person meeting with VBDA to solicit input from the authority.	Comment by Kenneth Rodman: If you say INCLUDE lawyers interpret that as include but limited to other stuff
Task 00200 Meetings to Discuss Draft (Hourly)
VHB will meet with VBDA at their offices, or virtually, to discuss the preliminary concept plans. The intent of the meeting is to discuss the ideas that VHB has generated and allow VBDA to provide input to the first draft.
Task 00300 Final Concept Layout
VHB will take the input provided from the Draft Design Meeting to develop a Final Concept Layout for the Client. Final Concept Layout will be a color rendering and will endeavor to set aside the necessary stormwater management facilities. 	Comment by Kenneth Rodman: Unless you’re proposing doing a stormwater management study you can’t say we will set aside ALL necessary stormwater management
Task 00400 Additional Services (Hourly)
This task is a placeholder should VBDA request additional layouts, meetings, or other general consultation services.  
CLIENT-FURNISHED INFORMATION
It is understood that VHB will perform services under the sole direction of the Client. The Client shall provide VHB with project-related technical data including, but not limited to, the following:
· Access to the site
· Any files pertinent to the park property expansion

VHB will rely upon the accuracy and completeness of Client-furnished information concerning the performance of services under this Agreement.
PRELIMINARY SCHEDULE
VHB will begin performance of the above services on the date written authorization to proceed is received. The schedule is also subject to timely delivery of information promised by the Client and is exclusive of Client and local review of interim products. If the Client requests that work under this Agreement be stopped, the schedule is subject to renegotiation when written authorization to proceed is received.
SERVICES NOT INCLUDED
The following services are not included in this Agreement at this time:
· Topographic/Existing Conditions Surveys
· Environmental delineations, flagging, and associated surveying including Phase I ESA.
· Platting Services to include boundary, easement, subdivision, etc. not mentioned above.
· Construction related surveying and as-built services.
· Permitting and Review Fees
· Construction drawings and/or Site Plans
· Rezoning, variance and/or conditional use permits
Should work be required in these areas, or areas not previously described, VHB will prepare a proposal or amendment, at the Client's request, which contains the Scope of Services, fee, and schedule required to complete additional work items.
COMPENSATION AND PAYMENT FOR VHB SERVICES
I.	Fees and Reimbursable Expenses
VHB will perform the Scope of Services contained in this Agreement on a hourly basis at the standard hourly billing rates in effect at the time the work is performed for task called out as Hourly and milestone billing for Lump Sum tasks. The Maximum Upset Limit for Labor for this Scope of Services is allocated approximately as follows:
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of Compensation

Payment

Project payment to the ENGINEER by the OWNER will be monthly based on a percent complete of the Basic:
Senices milestone fee plus reimbursable expenses, as approved by the OWNER. Additional Senvices &

Optional Senices are available at the OWNER's request

BASIC SERVICES
‘Task 00100 - Base File and Preliminary Sketches s 542724
‘Task 00200 - Meetings to Discuss Drat (Houry) S 140844
‘Task 00300 - Final Concept Layout S 786976
‘Task 00400 - Additional Senvices s -
Task 5 s -

Subtotal $ 14,705.44

ADDITIONAL SERVICES
Task 1 s -
Task2 s -
Task3 s -
Task4. s -
Task 5 s -

Subtotal § N

ESTIMATED REIMBURSABLES

Item Quantity Unit
Courier 0'ByReceipt' 5 - § -
B&W Repro 8 5x11 0sht s 008§ -
B&W Repro 11x17 0sht s 008§ -
BAW Large Document 0sqtt S 030§ -
Color Repro 8 5x11 0sht s 150 § -
Color Repro 11x17 0sht s 150 § -
Color Large Document 0sqtt s 400 § -
Foam Core Boards 0sqtt s 3% § -
Gator Core Boards 0sqtt s 380 § -
‘GBC Binding Oea s 250 § -
Mileage omi S 0575 § -
Utiity Test Pits (up to eight) - Accumark 0ls s - s -

Subtotal § N

Total Estimated Fee $ 14,705.44
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